UBND HUYEN NINH GIANG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC PONG TAM Poc lap - Ty do - Hanh phic
S6: 50/QP-THPT Pong Tam, ngay 30 thang 9 nam 2024
QUYET PINH

Ban hanh Quy dinh trach nhi¢m thwe hién ky luit, ky cuwong
hanh chinh cia dgi ngii can bg, vién chirc va ngwoi lao dong trong
trueong Tiéu hoc Pong TAm, nim hoc 2024-2025

HIEU TRUONG TRUONG TIEU HQC PONG TAM

Can cw Ludt Vién chuc ngay 15/11/2010;

Can cir Ludt Gido duc sé 43/2019/QH14 ngay 14/6/2019 ciia Quéc hii,

Can cir Nghi dinh sé 34/2011/ND-CP ngdy 17/5/2011 cira Chinh phii quy
dinh vé xit Iy ky ludt déi véi céng chire; Nghi dinh sé 27/2012/NP-CP ngay
06/4/2012 ciia Chinh phii quy dinh vé xit Iy ky ludt vién chikc va trach nhiém boi
thuong hoan tra cua vién chirc,

Can cir chike ndng nhiém vu, quyén han ciia hiéu truéng truong Tiéu hoc quy
dinh tai diéu 1¢ truong Tiéu hoc ban hanh kém theo thong tw s6 28/TT/BGD&PT
ngay 04/9/2020 cua Bo tru’éng B¢ Gido duc va Pao tao;

Thuc hién Chi thi so 26/CT-TTg ngay 05/9/2016 cua Thu two’ng Chinh phu
vé viéc tang cwong ky luat ky cwong hanh chinh nha nuoc cdac cdp;,

Can civ Chi thi s6 07/CT — UBND ngay 12/6/2023 ciia UBND huyén vé
viéc chan chinh, tang cuwong trach nhiém trong xir Iy c¢éng viéc ciia co quan, don
vi, dia phuong;

Can cir Cong vin sé6 1965/UBND-VP ngay 07/6/2023 ciia UBND tinh Hdi
Duwong vé chan chinh, ting cwong trach nhiém trong xir Iy c¢éng viéc cia co
quan, don vi, dia phwong; Céng van sé 4971/UBND — VP ngay 27/12/2023 ciia
UBND tinh Hdi Dwrong vé viéc ting cuwong cong tac kiém tra, thanh tra, gidm sat
hoat dong cong vu,

Can cir ¢éng van s6:1101/UBND-GDPT ngay 17 thiang 9 nam 2024 ciia
UBND huyén Ninh Giang vé viéc ting cuwong cong tic qudan Iy, ndng cao tinh
than trach nhiém trong thuc thi nhiém vu nam hoc 2024-2025.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh trach nhiém thyc hién ky
luat, ky cuong hanh chinh ctia do1 ngii cadn b, vién chitc va nguoi lao dong trong
truomg Tiéu hoc Pong Tam, ndm hoc 2024-2025.



Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay 30/9/2024.

Piéu 3. Cac 6ng (ba) 1 can b, gido vién, nhan vién truong Tiéu hoc Péng Tam
can cr Quyét dinh thi hanh./.

Noi nhén: HIEU TRUONG
- PGD&DT; PNV (bao céo);
- Nhu diéu 3;

- Luu: VT.

Nguyén Thi Xuin



QUY PINH

Vé trach nhiém thwe hién ky luit, ky cwong hanh chinh cia ddi ngii can b,
vién chirc va nguoi lao dong trong trwomg Tiéu hoc Pong Tam,
nam hoc 2024-2025
(Ban hanh kém theo Quyét dinh s6: 50/0D-THPT ngay 30 thang 9 nam 2024
ciia Triwong Tiéu hoc Pong tam)

Chuwong I
NHUNG QUY PINH CHUNG
Pi¢u 1. Pham vi diéu chinh

Vian ban nay quy dinh vé trach nhiém ctia can bo, vién chirc va ngudi lao dong
trong truong Tiéu hoc Déng Tam trong viéc thuc hién ky luat, ky cuong hanh
chinh; trach nhiém ctia cac co quan, don vi, cta can bg, vién chirc, nguoi lao
doéng co6 thAm quyén trong viéc thyuc hién va xir Iy vi pham.

Picu 2. Poi twong ap dung
Can b, vién chlrc va nguoi lao dong lam viée trong trudong Tiéu hoc Déng Tam.
Chuong 11
NHUNG QUY PINH CU THE
Piéu 3. Trach nhiém ciia co quan, don vj

1. Thudng xuyén phd bién, quan triét va thyc hién nghiém dudng 16i, chi truong
cua Pang, chinh sach, phap luat cia Nha nudce, trong d6 chu trong:

+ Chi thi s6 05-CT/TW ngay 15/5/2016 ctia Bo Chinh tri (khoa XII) vé "Pay
manh hoc tap va lam theo tu tudng, dao duc, phong cach Ho Chi Minh”; Chi thi
s6 15/CT-TTg ngay 22/5/2012 cta Thii tudng Chinh pha vé ting cudng sir dung
van ban dién tr trong hoat dong ctia cac co quan nha nudc.

+ Quy dinh s6 101-QD/TW ngay 07/6/2012 cua Ban Bi thu vé trach nhiém néu
guong cua can by, dang vién, nhit 13 can bo chu chdt cac cap;

+ Nghi quyet s6 04-NQ/TW ngay 30/10/2016 cta Ban Chap hanh TW Dang
Khoa XII v€ tang cuong xay dung, chmh d6n Pang; ngan chan, day lui suy thoai
vé tu tudng chinh tri, dao dic, 16i song, nhirg biéu hién “ty dién bién”, “tu
chuyen hoa” trong n61 bo; Quy dinh s6 55- QD/TW ngay 19/12/2016 cua Ban
Chap hanh Trung wong Pang vé mdt s viéc can 1am ngay dé ting cudng vai tro
néu guong cua can by, dang vién;



+ Thong tu s6 06/2019/BGDDT ngay 12/4/2019 cua B Gido duc va Pao tao
Quy dinh quy tic (mg xtra trong co s& gido duc mam non, co s¢ gidao duc phd
thong, giao duc thuong xuyén.

+ Coéng van s6 1965/UBND-VP ngay 07/6/2023 ciia UBND tinh Hai Duong vé
chan chinh, ting cudng trach nhiém trong xu ly cong viéc cua co quan, don vi,
dia phuong; Cong van s6 4971/UBND — VP ngay 27/12/2023 ctia UBND tinh
Hai Duong vé viéc ting cuong cong tic kiém tra, thanh tra, gidm sat hoat dong
cong vuy;

+ Chi thi s6 07/CT — UBND ngay 12/6/2023 ctia UBND huyén vé viéc chin
chinh, tdng cudng trach nhi€ém trong xur 1y cong viéc cua co quan, don vi, dia
phuong;

+ Cong vin s6: 1101/UBND-GDDT ngay 17 thang 9 nim 2024 cua UBND
huyén Ninh Giang vé viéc ting cudng cong tic quan 1y, nang cao tinh than trach
nhi¢m trong thuc thi nhi¢m vu ndm hoc 2024-2025;

+ Cong vin s6 1015/UBND-NV ngay 30/11/2023 ciia Uy ban nhin dan huyén
Ninh Giang vé viéc tiép tuc chan chinh, ting cudng, ky luat, ky cuong trong co
quan hanh chinh nha nuéc cic cdp theo Cong dién 968/CH-TTG ngay
16/10/2023 ctia Thu tudéng Chinh phu.

2. Thudng xuyén ra soat, bd sung, sira doi cac tha tuc hanh chinh dé phu hop véi
quy dinh mdi, tiép tuc don gian hoa va dé xuat don gian hoa thi tuc hanh chinh.
3. Thuc hién co ché Thu trudng don vi 1 ndm danh gid, nhan xét, xép loai chat
lugng hi¢u qua cong viéc cua vién chirc va nguodi lao dong.

4. Ra soat, bo sung dé hoan thién ndi quy, cac quy ché nodi bo, quy ché lam viéc
cua co quan phu hop voi quy dinh cua phap luat va quy dinh cua cap trén dam
bao yéu cau nhiém vu duoc giao; quan triét viéc chap hanh ky luat, ky cuong
hanh chinh, cu thé hoa trach nhiém cua ting ca nhan, don vi trong thuc hi¢n
nhi¢m vu dugc giao, bao dam cép dudi chép hanh nghiém sy 1anh dao, chi dao
clia cap trén.

5. Xay dung va t6 chirc thue hién chuong trinh, ké hoach cong tac cu thé trén co
s& nhi¢m vu dugc giao, chirc nang, nhi€ém vu cua don vi; chu dong xir 1y cong
viéc thudc tham quyén; ting cudng trach nhiém trong phdi hop xtr 1y cac ndi
dung c6 lién quan; khan truong khic phuc nhitng ton tai, han ché cua ting cé
nhan, tap thé.

6. Thuc hién nghiém quy dinh ngudi phat ngon, ché do phat ngdn va cung cap
thong tin cho bdo chi theo Nghi dinh s6 09/2017/ND-CP ngay 09/7/2017 cta
Chinh phu.

7. Tang cuong cong tac kiém tra hoat dong cong vu két hop véi kiém tra chuyen
mon nghié€p vy, kiém tra, gidm sat vé ky luat, ky cuong hanh chinh, trach nhi¢m
va dao durc, van hda cong vu cta can bo, vién chirc, nguoi lao dong khi thi hanh



nhiém vy, cong vu. Sau thanh tra, kiém tra, kién quyet xtr ly nghi€m cac hanh vi
vi pham, gy nhiing nhifu, phién ha trong giai quyet cong viéc cua nguoi dan,
phu huynh; dac biét la cac truong hop tai pham, co t6 chirc, ¢ tinh chit nghiém
trong; xur ly nghiém vi¢c cham tré trong thuc hién nhiém vu dugc giao, dac bigt
1a cac van dé xa hoi quan tdm nhu day thém hoc thém trai quy dinh, thuc hién
gior gide day hoc cua can bo, gido vién.

Dieu 4. Trach nhiém cua can by, vién chirc, nguwoi lao dong

1. Thyc hién nghiém nhimg quy dinh vé& nghia vu, vé nhiing viéc khong duoc
lam cua vién chirc dugc quy dinh tai Luat Vién chuc; Luat Phong, chong tham
nhiing, Di€u 1¢ truong ti€u hoc va cac quy dinh khac ¢ lién quan.

2. Tuan thu quy dinh cta phép ludt, ky luit, ky cuong hanh chinh; nghi€m tac
thuc hién cong viéc dugc giao, khong dé qua han, bd s6t nhiém vu dugc phan
cong; khéng dun day trach nhiém, khong né tranh céng viéc; khong loi dung
chtic vy, quyén han dé giy nhiing nhiéu, phién ha, truc loi khi xtr 1y, giai quyét
cong viée lién quan dén nguoi dan.

3. Xay dung ké hoach lam viéc cua ca nhan theo vi tri viée lam va cong viée
duogc giao, hang thang bao cdo két qua thuc hién cong vi¢c cho thu trudng co
quan theo hudng dan ctia Phong Néi vu, Phong Giao duc.

+ Pdi v6i gido vién:Thuc hién theo phan phéi chuong trinh; thoi khoa biéu; lich
phan coéng nhiém vu, theo quy ché 1am viéc ctia nha truong; hop dong 1am viéc,
hop dong lao dong da ky két.

+ Pbi v6i Bao vé: Thuc hién theo dung thoi gian ca truc; quy ché 1am viéc cua
nha trudng; hop doéng lam viée, hop doéng lao dong da ky két.

4. Thuc hi¢n nghiém cac quy dinh vé vin hoa cong vu, deo thé can bd, vién
chtrc, nhan vién va trang phuc phu hop voi cong viéc khi thuc hién nhi¢m vu. Su
dung c6 hiéu qua ngay, gio lam viéc theo quy dinh, khong di mudn, vé som;
khong lam vi€c riéng trong gio hanh chinh; thuc hién nghiém viéc cam hut thudc
la tai dia dlem theo quy dinh cua Luét Phong, chéng tac hai cta thubc l4.
Nghiém cidm viéc st dung ruou, bia, dd udng cé con trong gior 1am viée, gid nghi
trua cuia ngay lam viéc, ngay truc; khong dugc lam nhitng viéc ma phdp luat
cam; khuyén kich t6 giac nhitng hanh vi néu trén.

5. Trong qua trinh tham gia cudc hop, phai nghiém tic nghién ctru tai liéu, y kién
dong gop phai chét luong, tranh so sai, thiéu trach nhiém.

6. Khi phat hién c6 hanh vi tiéu cuc, vi pham quy ché, ndi quy, vi pham phap
ludt phai c¢6 trach nhiém thong bao vdi co quan nha nude co thim quyén va chiu
trach nhiém trudc phap luat vé viéc d6. Khong duge che gidu, 1am sai léch ni
dung cac phan anh cua can bg, vién chirc lam viéc trong co quan, don vi minh,



co quan, don vi, to chirc khac hodc cua cong dan vé nhitng viéc li€én quan dén
chtrc nang, nhiém vy do minh dugc giao hoac c6 li€n quan tryc tiép va gian ti€p
dén cong viéc dugce giao thuc hién khong ding quy dinh cua phép luat.

7. Khong vi pham cac quy dinh vé nodi quy, quy tic noi cong so; khong duge vi
pham cac chuin muc vé dao dirc, pham chat, thuan phong my tuc va truyén
thdng van hoa clia ngudi Viét Nam.

8. Khong dugc chia sé, binh luan dua thong tin khong dung hodc thong tin sai
léch 1én mang xa hoi lam anh hudng khong tot dén du luan xa hoi, uy tin cua
bang, nha nudc va ctia co quan, don vi.

Picu 5. Trach nhiém ciia nguoi dirng dau co quan, don vi

Ngoai trach nhiém cta mot vién chirc, nguoi ding dau co quan, don vi con ¢o
trach nhiém:

1. Phai gwong mAu thyc hién cac ndi dung quy dinh tai Diéu 3, Piéu 4 quy dinh
nay va lanh dao, chi dao can bg, vién chuc, ngudi lao dong thudc quyén quan 1y
nghiém tuc thuc hién; chu dong nam bat kip thoi tdm ly cua can bg, vién chic,
nguoi lao dong dé co cach thic didu hanh phu hop véi tirng ddi twong nham phat
huy kha nang, kinh nghiém, tinh sdng tao, chi dong trong viéc thuc hién nhi¢m
vy, cong vu.

2. Xay dung doan két noi bd, cong tam, cong bang, minh bach, phat huy dan chu,
tao diéu kién trong hoc tap va phat huy sang kién ctia can bd, vién chuc, ngudi
lao dong; ton trong va tao niém tin cho can bd, vién chuc, nguoi lao dong khi
giao va chi dao thuc hién nhiém vu, cong vu; bao vé€ danh du cta can bd vién
chtrc, nguoi lao dong khi bi phan anh, khiéu nai, to co khong dung su that.

3. Chi dao, kiém tra viéc thuc hién ky luat, ky cuong hanh chinh; thyc hién
nghiém tic viéc xu ly trach nhiém dbi voi tap thé, c4 nhan thudc quyen quan ly
truc tlep ctia minh c6 hanh vi gdy nhiing nhiéu, phlen ha trong viéc tiép nhan va
giai quyét cong viéc ctia ngudi dan, phy huynh, nhat 1a khi phu huynh cé ¥ kién
vé tinh hinh quan 1y, giang day, gido duc HS...

4. Bi xur ly trach nhi€ém lién déi néu c6 can bo, vién chir, nguodi lao dong thude
quyén vi pham quy dinh nay va cac quy dinh cua phap luat.

5. Cong khai, minh bach va dung quy dinh trong str dung tai san, tai chinh cong;
khong duogc sir dung tai san cong vao viéc riéng.

Piéu 6. Xir Iy vi pham



Dbi v6i ca nhan: Can bo, vién chirc, ngudi lao dong vi pham Quy dinh nay tuy
theo tinh chat, mirc d6 vi pham sé& bi phé binh, kiém diém, xem xét danh hiéu thi
dua va hinh thirc khen thuong hodc xir 1y ky lut theo thim quyén phan cép quan
1y can bg, vién chtrc.

Pbi v6i lao dong hop ddng, néu vi pham cac quy dinh tai Quyét dinh nay thi tuy
theo mirc & vi pham dé xtr Iy hodc cham dut hop ddng.
Chuong I11
TO CHUC THUC HIEN

Piéu 7. Nha truong

1. Tai Ho1 nghi vién chuc, nguoi lao dong hang nam, thu truéng cac co quan,
don vi to chitc cho 100% céan b, vién chirc, nguoi lao dong hop dong ky cam
két v&i ngudi ding dau co quan, don vi vé thuc hién nghiém tac céc ndi dung
theo quy dinh tai Quyét dinh nay.

2. Xay dung ké hoach trién khai, thuc hién long ghép trong ké hoach kiém tra
ndi by hang nam cua nha truong.

3. Thuc hién c6 hiéu gué cong tac ’dénh gia, Xép loai can bd, cong chirc, vién
churc ‘Eheo Nghi diqh sO Ngh,i dinh s6 90/2020/ND-CP ngay 13/8/2020 cua Chinh
phu vé danh gid, xép loai chat lugng can bg, cong chirc, vién chuec.

5. Khen thuong, dong vién kip thoi nhiing tap thé, ca nhan cé thanh tich. Déng
thoi nhac nhg, phé binh va ¢6 hinh thie xtr Iy ky luat nghiém khac, kién quyét
do1 voi cac trudong hop vi pham theo cac quy dinh ctia phap luat.

Picu 8. Hiéu trwéng, Ban kiém tra ndi bd trweong hoc

1. Hi€u trudng co6 trach nhiém trién khai va té chirc thuc hién céc quy dinh tai
Quyét dinh nay.

2. Ban kiém tra ndi bo truong hoc thuong xuyén kiém tra viéc thuc hién Quy ché
nay, dinh ky bao cdo Hi¢u truong./.

3. Thong bao Quy dinh nay cong khai tai cudc hop hoi d6ng, bang tin phong hoi
dong, trén Webseti cta truong,...

HIEU TRUONG

Nguyén Thi Xuéin



